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Dormers Wells Primary School 
Job Description
Post Held: Cleaner
Salary Scale: Grade 1
Line Manager: Site Manager/Assistant Caretaker
Main purpose of the job:

· To clean designated areas of the school to the highest possible standards.
· To be responsible for promoting and safeguarding the welfare of children and young people

Duties and responsibilities 
1. To undertake the cleaning of designated areas of the school and in the designated time.
2. To use cleaning materials as instructed by the appropriate person in charge.
3. To inform the appropriate person of any cleaning material requirements or problems with equipment.

4.  To operate cleaning machinery in cleaning soft and hard surfaces, e.g. vacuum cleaners and polishers/buffers.
5. To ensure that all cleaning materials are stored appropriately.
6. Cleaning duties will include the following:

· Spot cleaning of spillages

· Wiping, polishing, dusting of designated areas

· Emptying and cleaning bins

· Cleaning toilets including sanitary fittings and surrounds

· Mopping and spray cleaning hard floor surfaces

· Straightening furniture and general tidying up of designated areas

· Replenishing supplies in toilets

· Checking and closing windows, switching off lights after work.

· Report all defects/hazards must be immediately reported to Supervisor
7. During periods when the school is closed, cleaning duties may vary throughout the school e.g. summer cleaning programme.
8. To work as part of a team and ensure all relevant tasks are completed in allotted time. 
9. To follow all the agreed school policies procedures on including Safeguarding and Child Protection.

Additional Responsibilities

· Take responsibility for safeguarding the welfare of all children you are responsible for or come in to contact with, including reporting any child protection issues or concerns to the school’s Designated Safeguarding Lead.

· Comply with DWLT and school policies and contribute to their evaluation and development.

· Contribute to the overall ethos, aims, and work of DWLT and its schools. 

· Keep abreast of current legislation and developments relating to your area of work.

· Proactively seek and participate in professional development, training and other learning activities. 

· Participate in performance management processes.

· Be a positive role model.

· Attend and participate in team, department, school or DWLT meetings as appropriate.

· Actively contribute to the school and DWLT self-evaluation processes and development of future improvement plans. 

· Carry out such particular duties as the Headteacher may reasonably direct from time to time. 

Note

Whilst every effort has been made to outline the main duties and responsibilities of the post, each individual task may not be identified.  Employees will be expected to carry out any reasonable request to undertake work of a similar level that is not specified in this job description.

This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation.
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